Change Powerpoint slides to A4
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Warning!

Do this at the beginning
of your project when
you only have one page,
to save the possibility of
having to adjust artwork
on all your pages
later on.

Under Slides sized for
options, scroll down
selecting A4 paper Sidesize

Slides sized for: Orientation

and then click OK R - - Staes
D O Portrait

® Landscape

Notes, Handouts & Outline

@ Portrait
O landscape

You can then

select maximize

(keeping your original size
and cutting off sides to fit)
or Ensure Fit

(shrinking your artwork to
fit) and then your design
will be A4 sized, perfect for
printing.

If you have already built multiple
pages, you may need to adjust
the artwork on each page after
taking this step.

ip In order to print Powerpoint files, you will have to make a
PDF to attach to your email.



